
SECRETARY OF STATE 
Division of Audits 

EXTENSION REQUEST 
Request for extension of time to file an audit or review report provided by ORS 297.465. 

1. Municipal Corporation:              

2. Address:               
 (Mailing address) (City) (State) (Zip) 

3. Audit Period:          to         

ORS 297.465(3)(a) 
The municipal corporation shall file the audit report with the Secretary of State within six months after the close of 
the calendar or fiscal year under audit, unless the Secretary of State, for good cause shown, grants to the municipal 
corporation a reasonable extension of time. 

Expected Delivery Date: 
a.  I hereby request an extension of time to       to deliver the audit report of the above named 

municipal corporation.   (Date) 

Cause: 
b.  The cause(s) of the delay is as follows: 
 
 
 
 
 
 
 

4.  Municipal Corporation: 
  
This request is by  

       
(Name & Title) (Date) 

       
(email address) 

 

5.  Independent Accountant: 
 
       
(Name & Title) (Date) 

       
(Mailing Address) 
 
       
(email address) 
 

7.  Secretary of State Division of Audits:     
  Approved     
This request is  Disapproved   Reason for Disapproval:                                                                                   

                                                 
(Name) (Date)   

       ___________________________________________ 
(Title) 
 
 

 
Electronic (email) to: 

 
municipalfilings.sos@state.or.us  

 
 

OR 

Mail hardcopy to: 
 

Secretary of State, Audits Division 
255 Capitol Street NE, Suite 500 

Salem, Oregon 97310. 
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