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WHEN WOULD THE COUNTY BE 
REIMBURSED BY THE STATE?

▫STATEWIDE  AUTOMATIC  RECOUNT or RECALL
 Elected Officials
 Statewide Initiatives/Measures

▫ SPECIAL ELECTION ON STATEWIDE MEASURE 
 On legislative approved exceptions only

▫ RECALL ELECTION FOR STATE OFFICE
▫ SPECIAL ELECTION FOR U.S. SENATOR or 

REPRESENTATIVE IN CONGRESS

▫ DEMAND FOR RECOUNT



BASIS FOR ALLOWABLE EXPENSES

GENERALLY ACCEPTED ACCOUNTING 
PRINCIPLES (GAAP)

OREGON REVISED STATUTES (ORS) 246.120, 
246.179, 254.046, 255.305, 258.231

OREGON ADMINISTRATIVE RULES (OAR)
165-20-0050

OREGON ACCOUNTING MANUAL (OAM)



PROCESS FOR STATEWIDE 
AUTOMATIC RECOUNT or RECALL 
▫ Election Occurs

▫ Election Results Triggers Recount Action

▫ County Completes Recount

▫ County Collects Cost Details and Completes State 
Election Forms for Reimbursement

▫ Counties Submit Claim with Proper Supporting 
Documentation to the Accounting Department at 
Secretary of State at: accounting.sos@oregon.gov



…Automatic Recount or Recalls Continued

DEADLINES TO SUBMIT REQUESTS

▫ Primary Election….July 15th

▫ General Election…December 31st

▫ Special Election…45th Day After Election



PROCESS FOR SPECIAL ELECTION 
OF STATEWIDE MEASURE

▫ Election Occurs

▫ County Completes Election Results

▫ County Collects Cost Details and Completes State 
Election Reimbursement Forms

▫ Counties Submit Claim with Proper Supporting 
Documentation to the Accounting Department at 
Secretary of State at:  accounting.sos@oregon.gov



…Statewide Measure Special Election Continued

DEADLINES TO SUBMIT REQUESTS

▫ Primary Election….July 15th
▫ General Election…December 31st
▫ Special Election…45th Day After Election

MEASURE 101
DEADLINE IS MARCH 9, 2018



… Auto Recount or Recalls and Statewide Special Election Continued

▫ Accounting Reviews For Allowable Expenditures

▫ Total Reimbursable Amount Collected and 
Request Submitted To E-Board For Funding 
(Applicable For Statewide Recall or Recounts and 
State Special Elections Only)

▫ Once Funding Received, Elections Director 
Approves Reimbursements To Be Issued

▫ SOS Accounting Issues Payment To County



PROCESS FOR DEMAND FOR 
RECOUNT

▫ Election Occurs

▫ Demand Request Submitted To Elections Division 
Using SEL800 with Required Deposit

▫ Elections Notifies Applicable County That 
Recount Has Been Requested

▫ County Completes Recount

▫ County Collects Cost Details and Completes State 
Election Forms For Reimbursement



…Demand for Recount Continued

▫ Counties Submit Claim with Proper Supporting 
Documentation to the Accounting Department at 
Secretary of State at:  accounting.sos@oregon.gov

▫ Accounting Reviews For Allowable Expenditures

▫ Elections Director Approves Reimbursements

▫ SOS Accounting Invoices Party Requesting 
Recount for Remaining Costs of Recount

▫ Receive Payment From Requesting Party

▫ SOS Accounting Issues Reimbursement To County



REQUIRED FORMS FOR THESE 
REIMBURSEMENT PROCESSES

Please Check for Current Version

▫ SEL237 ELECTION DAY REPORT (Rev. 1/14)

▫ SEL951 AVERAGE BALLOTS CAST/AVERAGE 
AGGREGATE REGISTRATION WORKSHEET

▫ SEL952 ALLOCATED COST WORKSHEET    
(Rev. 6/13) 8 Pages

▫ SEL953 LOCAL ELECTIONS BILLING 
WORKSHEET  (Not Required For State Elections)



ELECTION DAY REPORT
SEL237

Required Form

This Is A Summary Of Claim 
Details

Calculations Should Coincide 
With Applicable SEL952 Costs

Be Sure Form Is Signed and 
Dated



SEL952
ALLOCATED COST WORKSHEET

(Required Form)

Section 7 of SEL237 : Costs of Election
a. Printing
b. Personnel
c. Supplies
d. Ballot Deposit Locations
e. Mileage
f. Computer Services
g. Postage
h. Miscellaneous
i. Amortization



a) Printing

For Ballot And Envelope 
Amounts Provide Unit Price 
Details 



I

Invoice Is Provided From The 
Vendor That Printed The 
Ballots

Bottom Of Invoice Notes It Is 
Backup For #1 Printing Section



Unit Costs

Invoice Is Documentation Of 
Purchase

Calculation Is Given For Unit 
Cost Of Envelopes



b) Personnel

Timesheets Are Preferred 
Supporting Documentation 
With Name, Date, Hours, & 
Cost Given

Logs Are Acceptable To 
Summarize Or Support 
Official Records

Permanent Staff Costs 
Allowable Only On 
Overtime, Not On Regular 
Salary



EXAMPLE OF TIMESHEET LISTING EACH
EMPLOYEE WITH HOURS & AMOUNTS



COUNTY GAVE A RECAP OF THE WAGES AND COSTS PLUS NAME, 
HOURS, & COST FOR EACH CATEGORY



g) Postage

Desired Backup Is A Post 
Office Receipt or Vendor 
Invoice, Logs Listing Date, 
Pieces, Rate, and Total 

Calculations Directly On Cost 
Worksheet Acceptable



EXAMPLE OF POST OFFICE RECEIPT AND LOG OF POSTAGE



i) Amortization

Equipment Must Be Over 
$5,000 To Be Amortized                              

(Per OAM 15.6.10)

After  County Establishes Useful 
Life Of 3, 5, 7, or 10 Years, It May 
Not Be Changed During The 
Recovery Period

Amortization Of Equipment Is 
NOT Mandatory

Counties May Follow Either 
Annual Method OR Unit Method 
As According To Their Financial 
Statements

Submit SEL950 OR SEL950A 

Submit SEL950B If Applicable



IMPORTANT!

DO NOT INCLUDE THE COST OR ANY 
PORTION OF COSTS OF ANY 

EQUIPMENT PURCHASED WITH 
FEDERAL FUNDS UNDER HAVA



SEL950 EQUIPMENT 
AMORTIZATION 

ANNUAL METHOD 

Invoices For The Purchase 
Must Accompany Form

Be Sure To Include Complete 
All Columns On Form



SEL950A EQUIPMENT 
AMORTIZATION 

UNIT METHOD 

Invoices For The Purchase 
Must Accompany Form

The Number Of Ballots In 
Column H Is Verified Against 
SEL237 – Average Ballots 
Cast/Average Aggregate 
Registration Worksheet



SEL950B EQUIPMENT 
LEASE/MAINTENANCE

WORKSHEET 

ANNUAL OR
UNIT COST METHOD 

Complete Either Top OR
Bottom Portion Of Form

Add Total From This Form 
With Total On Form SEL950 
OR SEL950A 

Place Grand Total On Section 
9. ELECTION EQUIPMENT 
AMORTIZATION  Of  SEL952



SEL951 AVERAGE 
BALLOTS CAST

/ AVERAGE AGGREGATE 
REGISTRATION 

WORKSHEET

Only Required For 

 Special Election

 Primary Election

 General Election

Not Used For Automatic 
Recounts



OTHER - SPECIFY

Each Category On SEL952 Concludes With 
“Other-Specify”

Items Should Be Detailed and Include a 
Quantity Used and Unit Cost

Remember The Specified “Other” Must Have a 
Direct Relationship To The Special Election



MATCH DOCUMENTATION TO CLAIM

▫ Label Backup With Category Number On SEL952

▫ Circle Totals

▫ Show Computations (i.e. How did you arrive at the 
particular number/amount)

▫ Give Rates

▫ If Many Invoices Make Up a Cost Listed On 
SEL952, Clearly Identify



DOCUMENTATION

▫ Receipts Are Required For Any Allowable 
Purchase Showing Date of Purchase, Amount, and 
Item

▫ Vendor Invoices Required (Purchase Orders Are 
not Accepted)

▫ Payroll Records Documenting Staff Hours Worked 
and Pay Rate



▫ SOS Will ONLY Pay For Substantiated 
Expenditures Related To Recount

▫ SOS Will Not Reimburse For Ongoing Expenses 
That Existed Before or After The Election

▫ If Expense Is Generated Because Of The Election, 
It Must Be Supported



HOW THE COUNTIES CAN HELP
SOS ACCOUNTING

 Make Note at Bottom Of Supporting Documents the Section 
Letter Expenses Coincide With From SEL952
 i.e. A. Printing

 Provide a Contact Person With Phone Number and Email 
Address

 Provide Address of Where Reimbursement Should Mail To
 Use The Current Elections Division Generated Forms 

(Located on County Portal)

 Cross Reference Expenses With Invoice and/or Calculations 
(show quantity and unit costs)



WEB SITES AND CONTACT LIST

County Portal
http://sos.oregon.gov/elections/Pages/county-

portal.aspx

Secretary of State Accounting Email
accounting.sos@oregon.gov

Karla Willmschen
karla.a.willmschen@oregon.gov
503-986-2242

https://sos.oregon.gov/elections/Pages/county-portal.aspx
mailto:accounting.sos@oregon.gov
mailto:karla.a.willmschen@oregon.gov
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