COUNTY REIMBURSEMENT
GUIDE OF ELECTION COSTS

SECRETARY OF STATE
FINANCIAL SERVICES SECTION

Updated 1/18/18




WHEN WOULD THE COUNTY BE
REIMBURSED BY THE STATE?

sSTATEWIDE AUTOMATIC RECOUNT or RECALL
- Elected Officials
- Statewide Initiatives/Measures

SPECIAL ELECTION ON STATEWIDE MEASURE
 On legislative approved exceptions only

RECALL ELECTION FOR STATE OFFICE

SPECIAL ELECTION FOR U.S. SENATOR or
REPRESENTATIVE IN CONGRESS

DEMAND FOR RECOUNT

m]

m]

O

m]



BASIS FOR ALLOWABLE EXPENSES

GENERALLY ACCEPTED ACCOUNTING
PRINCIPLES (GAAP)

OREGON REVISED STATUTES (ORS) 246.120,
246.179, 254.046, 255.305, 258.231

OREGON ADMINISTRATIVE RULES (OAR)
165-20-0050

OREGON ACCOUNTING MANUAL (OAM)



PROCESS FOR STATEWIDE
AUTOMATIC RECOUNT or RECALL

= Election Occurs
= Election Results Triggers Recount Action
= County Completes Recount

= County Collects Cost Details and Completes State
Election Forms for Reimbursement

» Counties Submit Claim with Proper Supporting
Documentation to the Accounting Department at
Secretary of State at: accounting.sos@oregon.gov



...Automatic Recount or Recalls Continued

DEADLINES TO SUBMIT REQUESTS

= Primary Election....July 15th
» General Election...December 31st

= Special Election...45™ Day After Election



PROCESS FOR SPECIAL ELECTION
OF STATEWIDE MEASURE

= Election Occurs
s County Completes Election Results

= County Collects Cost Details and Completes State
Election Reimbursement Forms

= Counties Submit Claim with Proper Supporting
Documentation to the Accounting Department at
Secretary of State at: accounting.sos@oregon.gov



...Statewide Measure Special Election Continued

DEADLINES TO SUBMIT REQUESTS

= Primary Election....July 15th
» General Election...December 31st
= Special Election...45™ Day After Election

MEASURE 101
DEADLINE IS MARCH o9, 2018



... Auto Recount or Recalls and Statewide Special Election Continued

= Accounting Reviews For Allowable Expenditures

= Total Reimbursable Amount Collected and
Request Submitted To E-Board For Funding
(Applicable For Statewide Recall or Recounts and
State Special Elections Only)

= Once Funding Received, Elections Director
Approves Reimbursements To Be Issued

s SOS Accounting Issues Payment To County



PROCESS FOR DEMAND FOR
RECOUNT

o Election Occurs

» Demand Request Submitted To Elections Division
Using SEL800 with Required Deposit

» Elections Notifies Applicable County That
Recount Has Been Requested

= County Completes Recount

= County Collects Cost Details and Completes State
Election Forms For Reimbursement



...Demand for Recount Continued

» Counties Submit Claim with Proper Supporting
Documentation to the Accounting Department at
Secretary of State at: accounting.sos@oregon.gov

= Accounting Reviews For Allowable Expenditures
= Elections Director Approves Reimbursements

s SOS Accounting Invoices Party Requesting
Recount for Remaining Costs of Recount

= Recelve Payment From Requesting Party

s SOS Accounting Issues Reimbursement To County



REQUIRED FORMS FOR THESE
REIMBURSEMENT PROCESSES

Please Check for Current Version

s SEL237 ELECTION DAY REPORT (Rev. 1/14)

s SEL951 AVERAGE BALLOTS CAST/AVERAGE
AGGREGATE REGISTRATION WORKSHEET

» SEL952 ALLOCATED COST WORKSHEET
(Rev. 6/13) 8 Pages

» SEL953 LOCAL ELECTIONS BILLING
WORKSHEET (Not Required For State Elections)



ELECTION DAY REPORT SEL 237

e 0112

B ELECTION DAY REPORT
@ DUE
Primary Election  July 15th COUNTY SEL237

General Election  December 317
Special Election fI-Emi:Ia\l after any other election

ELECTIOM DATE

1 MNumber of Districts holding elections u Required Form

Mumber of Precincts invelved in election

M

3 MNumber of election persennel used for the election

Totat egible voters »This Is A Summary Of Claim
Total ballots cast Details

Woter turnout (Divide line 3 oy line £]

L I - R B

Cost of the Election (som sa532)

=Calculations Should Coincide
With Applicable SEL952 Costs

Printing

Perscnnel

Supplies

Ballot Dropsites

Mileage

5
5
5
5
5 .
Computer Services 5 .Be Sure Form IS Slgned and
5
5
5
5

Postage

Dated

Miscellaneous

= Fom = ® a & T

Amortization

8 Voters' Pamphlet Expenses jromse =93]

9 Subtotal (7athrough 7 and 5

10 Less any revenue:

11 TOTAL COST:

12 Election cost per Eligible Woter [Dhige line 11 oy line 4)

w | [ [ [

13 Election Cost per Ballot Cast [Divide ine 11 by line 3]

Signed
County Elections Official Date




SEL952
ALLOCATED COST WORKSHEET
(Required Form)

Section 7 of SEL237 : Costs of Election
Printing

Personnel

Supplies

Ballot Deposit Locations
Mileage

Computer Services

Postage

Miscellaneous

Amortization

FEge 0 A0 T



) OAR 165-020-0050
e — ALLOCATED COST WORKSHEET . ORS 254.046
FOR VOTE-BY-MAIL ELECTIONS ORS 255.305
(Do not include dedicated expenditures)
Printi
1. PRINTING COoSsT a) rlntlng
y Ballots
Master List
Inserts
Letters

=For Ballot And Envelope
Amounts Provide Unit Price
Details

Acceptance of Office
Poster/Signs

Certificate of Nomination
Certificate of Election
Challenge Forms
Replacement Ballot Form
VBM - Mailer Envelope
VBM - Return Envelope .
VBM - Secrecy Envelope

Materials for Election Personnel Training

T

Other - specify

PRINTING TOTAL  0-00

Transfer to page 8, line 1



Invoice

'
=T oA
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sInvoice Is Provided From The
Vendor That Printed The
Ballots

Thank you for your husiness | —P.0. Mo, Teins ¢ .Flefe«r:nne_
RALE
Drewer. picn Ruo i Amount | )
T et 1 D0 s e *Bottom Of Invoice Notes It Is
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by .
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Unit Costs

sInvoice Is Documentation Of
Purchase

=Calculation Is Given For Unit
Cost Of Envelopes




SEL952 ‘OAR 165-020-0050
Rev. 06/13 ALLOCATED COST WORKSHEET ORS 254.046
Page 2 of 8 FOR VOTE-BY-MAIL ELECTIONS ~ ORs2% 305

{Do not include dedicated expenditures)

b) Personnel

2. PERSONNEL COST

Boards

Security

Permanent Staff Overtime - u TimeSheetS Are Preferred

Temporary Staff

Supply Delivery V : SU.ppOrting Documentation
Dat Processingsaf S With Name, Date, Hours, &

Dropsite Delivery

Ballot Pickup CO St Given

Envelope Labeling

~ Envelope Insertion

Sorcngheriing I "Logs Are Acceptable To
— Summarize Or Support
other - spciy o Official Records

PERSONNEL TOTAL 000

Transfer to page 8, line 2

»Permanent Staff Costs
Allowable Only On
Overtime, Not On Regular
Salary




EXAMPLE OF TIMESHEET LISTING EACH
EMPLOYEE WITH HOURS & AMOUNTS

R
RO73012
CERR=o oy Puge 9
Compaay - 0600 General Fund Dx'le - 12/18/2014
au - 1501019900 Clerk Admisistation Peried - 121472004
. Payroll ID - BIWEEKLY
e e e Enrmings oo cmi e ea s [ S DedUClionE L e ol
Eunployce Type i Hours Pieces Rote Charz, Anat. YTD Amouat Type Deduction Curr. Amt YTD Amauzm
15oE32 3 Reg-Temp Hilp 11.50 9,100 10466 60250 Gross Wages T04.66 602.50
" _J 1020 OR WJC Tax 19 1.09
L Total: 11.50 Grosa: 104.66 GDZ.50 “w=  Total Ded's 13
Taxbl : 104.66 60290
-~ 1 Computer Check Document # 388241  Document Aau 104:47 CkDL 12242014
Roware 13 C Coerl 8 39BS044 r NetPay 4= 104.47
4lass 5 Reg-Temp Hip 26.75 2.100 24343 14992y Gross Wages 243,43 1,499.25
T 1020 OR W/C Taax s z72
#rx Toral: 2575 . Gross: 24343 149935 =**  Towl Ded's 44
T < 243,43 1,499.25
- 1 Computer Check Document # 288243  Docwnsent At 2a2.99 CkDr 12242014
Roule ¢ 13 Cl Cnud #: 3979040 *=  Net Pay =% 242.99
67077 5 Reg-Temp Hip 2395 ©.100 21613 1,485.60 Gross Wages 21613 1.485.60
L] OR. Department of Rev 6.90 sB.17
1020 OR WiC Tax 39 269
=== Toral: 2375 Grosa: 21613 1.485.60 ==+ Total Ded's 7.29
Taxbl = 216.13 1.4B5.60
- 1 Computer Check Document ¥ 388243 DocumentAon 208.84 CkDuy 12/2472014
Route : 15 Ck Crml #: 3985992 v NerRay *° 208.84
1050%0 5 Reg-Termp Hip 29.50 f.100 26846 1,729.04 Gross Wages 268.46 1,729.04
L ] OR Deprrimenz.of Rev 12.63 7122
1020 OR W/C Tax -5 3.5
s Towl: 29,50 Gross: 268.46 1,729.04 es*  Towml Ded's 132
Taxbl : 26846 1,729.04
- | Computer Cheek Documem 4 384244 Document Amt 255.34 CkDt  12/24/2014
235.34

Roule @ 15 Ck Coul #: 39E3516 =~ NatPay **




HOURS, & COST FOR EACH CATEGORY

ELECTION DATE: 010261140

RECAP ALL BECTIONS
REG. RES. ofT om FEPR

SEGTION HRS. WAGES HRS.  WAGES COSTS TOTAL
LABELING 41850 § 357580 3 - § 1LMEDE 5 4arlfE e
STUFFING SrEED % BG40 80 0 8 $  pASES  § 412495% "//
OFENING W44.75 & By el 2080 5 PERGD § ABRETT ﬂ.}?ﬂ-!??_‘/'
BIGNATURES TOF 5 110500 GO0 $ 13560 5 3sAs2 5 154240 i,«"/
TOTAL WBM 182175 §16,585.10 2700 8 SMED  § L4062 $a209007
TEMP HELF ZALYHE § 610250 00§ GARAN § 1pR9TS Lf,_a:ﬁ;._rf._-/
REG. HELP 0T 4776 118540 5 FRA1 5 und4sy y‘/
TreAINING F -

TOTAL REIMBURSABLE COET:

43064008

TEWFORARY AND REGULAR EMPLOYEES
ELEGTICON DATE: 12810

COUNTY GAVE A RECAP OF THE WAGES AND COSTS PLUS NAME,

HARE
REG.HRS. RFQ,WAQRES OfT HRS. QT WAGES
AT, FANDY 500 [
M L HISTING 0.00 [s3wi]
| SEAN 00 0.0
iR, FRENDA 0.0 u.00
[~ R .00 .00
S, CERALCINE aug .00
HROME, HILEGARD [oRi H] 0.0o
Enlll LAISTY b H 0.0
WA DONNA naon [=XHI]
e, viciL ran 500
WEweBF, COLLEEN oo 500
kgl | BEONNIE 0.0 nan
kit DA 0.0 .00
IR, TODN Q.00 a.00
Wl G, DORGTHY oo 0,00
RIS, |51 ANI omn ann
Pk H, DONI A [Lir}
WL, MK iy i
A, IANF 0.00 o
Ak, LCE 14650 322300 10,20 . R3AR2E
pEiH 000
SRR, LARTY 134.25 187950 4025 215,25
PRER RUBY non 1140
AEBRNTR, FRIN 060 0.co
Wtk BAHY a0 200
IEEREINEY, ELAINE 0.2 o.an
[ 0,00 e
N, ECRITA 0a 0
BURTOTAIS  PADTS § 510240 50§ GSEEN
TOTA WARES § BAEAO0
PR COET I 468209
SAIF $.O007E ¥ 17.EE
TOTAL REIMBURSABLE COSTS
REG. FMPLOYEES QT
| SEAM . 4.00 108,48
WEMOEWE PETERGOM T 193,91
IR PEAL, FUTH 10.36 250,08
o, ST B8 apn1
Sl JULIL 09.76 250.50
A7.96
TOTAL T WACES . § 118800 P
PIROLL & FRICOSTS S U851 e
g 1,264.52

TOTAL REIMBURSABLE COSTS




SEL952 ‘OAR 165-020-0050

Rev. 06/13 ALLOCATED COST WORKSHEET ORS 254.046
Page Gof 8 FOR VOTE-BY-MAIL ELECTIONS ORS 255.305
(Do not include dedicated expenditures)

— cost g) Postage

Ballots

Abstracts

Certificate of Election

lings - =Desired Backup Is A Post
- I Office Receipt or Vendor
ordleters Invoice, Logs Listing Date,
Certifed Wil _ Pieces, Rate, and Total

Test Certification

| oo e — =Calculations Directly On Cost

Express Delivery Service

Other-spcty Worksheet Acceptable

POSTAGE TOTAL $ 0.00

Transfer to page 8, line 7



EXAMPLE OF POST OFFICE RECEIPT AND LOG OF POSTAGE

itz Sheims ol Favice
by latarani - - Menprofit Standord el

" o
ress 3¢ ndmsuel i

ot | akers Hame an 1 Brntems ard | wna mar Y e G T % S ) :
i Father ' i el "\ ul A -
Fonl s, | A s b e et A K U g Undeliverable Ballots - Return Postage
v | Enmgp, o TIEA Sk 51 :
- _ ; . i SFENIIT BIRECT MaAIL EER
L AFULFILLMENT ING
E P RON 30177
R ' DRTI &MY, OF STeRda T

JIPI herprel ) Aaliidu, B ik bl i .chUH

e ) } T fa«k..—.. FLber | . Date Picces Rate Cost
[ael Ciiam ufiuiley ThaLTE Llaly T[FeA Aponey Coal L M\_ﬂ 1"“ u:‘:;l:’ _ e Al el
X - i A Ty
e e L LJirants

Pl || fremneul faee W) phiines “r-‘ah%
M ] anderz
,'\ [Feane h Aar Ao (TR |G ] Rana an 01111410 2,763 $D-44 $ 1 ;2 15.72
& nbzidinl: ! |1 983pcs | |15 T | e {zuus Fﬁl‘ﬂ .
B T on e P T 01412410 1,466 $0.44 540.54

T
yman b g ok O R Ao Hal; of Orfymy Sl

— 0141510 384 30.44

;w.m‘.ua im-en.:n:la
ave Upsche maz-red
it e cacwmment | | SERTEAGE  [FRCCALG | 1A0D PMavey il [DUdlsle ] OaoCode G ¢ v Abiendle e el )
| Ganlce gockerstesam_BA [ 5 36 BIBVIE 1IF EIG TN 11,1010 (16 |- 01/16/10 87 044 3828
_ -

2 . . Total Pastage @ Sens fans) lq 'IEI.i\‘iﬁ.‘!&l = 0171910 298 $0.44

R T Tt AT REC (Zhad ] b ¥ i el InangEs 3ans sl mAled e precar Ll glinae,
Il Lewaal [ [ Pt paa. 2 % . Postage Alficed | ™

$

%

$

s

N Posivgo due_saict 1o | 01720110 7 © §044 $ 308

; $

$

$

$

01/20/10 482 $0.44
"“.;;‘:.:‘:’wﬁi*m;:ﬂi S - o1zane SO
s s el i S 01/22/10 37 $0.44

s s )y e oty e K e A e _
m T rc:mn};nj wl P .:r.d‘mLs 1 [l el cug A [ans iz 1 Ik e ratl 01!23{10 38 $044

Ly [ er suelu- et
o male 15‘3‘; i

ey By Ty

e

Totals 5,541 & 243804




N 1) Amortization

Rev. 06/13 ALLOCATED COST WORKSHEET ORS 2
ReFezi=gn FOR VOTE-BY-MAIL ELECTIONS ORSZ=3:303
(Do not include dedicated expenditures)

8. MISCELLANEOUS COST

. »Equipment Must Be Over
AR $5,000 To Be Amortized
Telephone Charges e (Per OAM 15.6.10)

FAX Charges

— =After County Establishes Useful
Aitcrmety e Life Of 3, 5, 7, or 10 Years, It May
siumeserew, @O Not Be Changed During The

feaan Recovery Period
9. ELECTION EQUIPMENT AMORTIZATION COsST
Amortization Costs for this Election (SEL 950, or SEL 950A and SEL 9508, if applicable) -Amortization Of Equ1pment IS
i = NOT Mandatory
AMORTIZATION TOTAL i

T =Counties May Follow Either
Annual Method OR Unit Method
As According To Their Financial
Statements

=Submit SEL950 OR SEL950A
»Submit SEL950B If Applicable



IMPORTANT!

DO NOT INCLUDE THE COST OR ANY
PORTION OF COSTS OF ANY
EQUIPMENT PURCHASED WITH
FEDERAL FUNDS UNDER HAVA



SEL950 EQUIPMENT
::/5;2/13 ELECTION EQUIPH:::L:FM:;LZ;;ION WORKSHEET ‘g':;g;:g;: AM O RTIZATION

A B. G D. E E. G.
Annual
owectn | A | e | S | i ANNUAL METHOD
Description of property** Cost P 3 amortization P : elections this ,p :
service oduts deduction calendatyear this election
(8357 0r 10 ! (E/F)
years)
$0.00 $0.00 $0.00 0 NaN
$0.00 $0.00 $0.00 0 NaN

- PSR PR - sInvoices For The Purchase
s ST Must Accompany Form

$0.00 50.00 $0.00 0 NaN
- TOTAL: $0.00

e I *Be Sure To Include Complete

** Do not include the cost or portion of cost of any equlpment purchased with federal funds under HAVA.

Instructions: ) . ) All COlumnS On Form

A. List equipment item, e.g., infrared scanner, vote tabulator, elections software package, etc. DO NOT include leased items or maintenance
contracts.
B. Enter original purchase cost of the equipment item.
. Enter the date the equipment or software was placed in use.
D. Enter the accumulated amortization to date for the equipment item listed (all amortization to date, not just the total for which claims were
submitted).
. Divide the total cost of the equipment item by 3, 5, 7 or 10 years. Enter the result. All equipment and software is allowed a 3, 5, 7 or 10-year
recovery period from the purchase date.
. Enter the number of elections your county will hold in the calendar year.
G. Divide the annual deduction by the number of elections in the calendar year. Enter the result. Enter the total of all figures listed in column G in
the TOTAL box.

o

m

-



seL o500 ELECTION EQUIPMENT ANIURTIZATION WORKSHEET ¢ om0 S E, I ,9 50 A E,Q l J I PM E,N I

RV /L3 UNIT COST METHOD ORE R
A B. c. D. E. F. G. H. L AMOR I IZA I ION
Annual Average
i Jstad amortization | number of Mumber of | Amortization
i o ¥ I Date placed ccumu a,E expense ballots cast or | Avg.unitcost | ballots cast | expenses for
Description of equipment ost incervice am:)rt;zattlun deduction average E/F) for this this election
el (8/3,5,7 or aggregate election (GxH)
10 years) registration
50.00 50.00 $0.00 0 NaN 0 $0.00
$0.00 $0.00 $0.00 0 NaN 0 $0.00
$0.00 $0.00 $0.00 0 NaN 1] $0.00
L]
2x il T o J e sInvoices For The Purchase
$0.00 $0.00 $0.00 0 NaN 0 $0.00
] Must Accompany Form
[Tansfertoset. | 50.00
952)

**Do not include the cost or portion of the cost of any equipment purchased with federal funds under HAVA.

Instructions:
*The Number Of Ballots I
A. List equipment item, e.g., infrared scanner, vote tabulator, elections software package, etc. DO NOT include leased items or maintenance e um er a O S n

contracts.
L] e .

. Enter original purchase cost. C 1 H I s 7 f d A t
. Enter the date the equipment or software was placed in use. O umn S erl le galns
. Enter the accumulated amortization to date for the equipment item listed (all amortization to date, not just the total for which claims were

st SEL237 — A Ballot
E. Divide the total cost of the equipment item by 3, 5, 7 or 10 years. Enter the result. All equipment and software is allowed a 3, 5, 7 or 10-year 2 Verage a O S

recovery period from the purchase date.
. List the average number of ballots cast or average aggregate registration from form SEL 951. C t/A g Agg g t
. Divide the annual deduction by the average number of ballots cast or average aggregate registration. Enter the result. aS Vera e re a e
. Enter the number of ballots cast for this election.

L] L]
Multiply the average unit cost by the number of ballots cast for this election. Enter the result. Enter the total of all figures in column [ in the Reglstratlon WO rksheet

TOTAL box.

oow®

e oy )



= SEL950B EQUIPMENT
LEASE/MAINTENANCE
ELECTION EQUIPMENT LEASE/MAINTENANCE WORKSHEET WO RKS HEET

ANNUAL OR UNIT COST METHOD

| | 0 ANNUAL OR
1. Equipment lease/maintenance costs this calendar year* S

*Include only the portian of the costs attributable to the calendar year [e.g., divide total by 12 and multiply by the

number of months covered by the contract in the current calendar year.) Decumentation of these costs MUST be
provided In order to receive reimbursement D

0
2. Number of elections this calendar year
3. Total lease/maintenance costs for this election (line 1 divided by line 2) — NaN
transfer this amount to section 9 on SEL 952 S

ANNUAL*ORUNLTCOST* .Complete Either Top OR
Gl Bottom Portion Of Form

1. Equipment lease/maintenance costs. So .Add Total From This Form

2. Average number of ballots cast or average aggregate registration per year 0

(from SEL 951) S With Total On Form SEL95O

NaN

3. Average unit cost (line 1 divided by line 2) S OR SEL95 OA

4. Number of ballots cast for this election
5. Total lease/maintenance costs for this election (line 3 times line 4) —

ST Sl e — =Place Grand Total On Section
9. ELECTION EQUIPMENT
AMORTIZATION Of SELg52




SEL951 OAR 165-020-0050 9 5
Rev. 06/13 AVERAGE BALLOTS CAST/ ORS 254.046
AVERAGE AGGREGATE REGISTRATION WORKSHEET Gl b B A I . I ,O I S C AS I
Summary of the number of ballots cast per election
OR the aggregate registration for prior four years / A ‘/ I EIRAG I i . AGGREGA I E

YEAR ELECTION NUMBER OF YEAR ELECTION NUMBER OF REGISTRATION
BALLOTS BALLOTS
WORKSHEET

0 0

0 0

0 0

0 0

0 0 o

0 0

*Only Required For
TOTAL1 0O TOTAL2 0
(OR AGGREGATE REGISTRATION) (OR AGGREGATE REGISTRATION) . .
= Special Election
. .
YEAR ELECTION NUMBER OF YEAR ELECTION NUMBER OF - PrlmaI y Electlon
BALLOTS BALLOTS
CAST CAST

0 0 *

7 7 = General Election

0 0

0 0

0 0 .

0 0

»Not Used For Automatic
TOTAL3 0 TOTAL4 O
(OR AGGREGATE REGISTRATION) (OR AGGREGATE REGISTRATION) Recounts
GRAND TOTAL (totaL 1+ TOTAL2 + TOTAL3 + TOTAL4) O
GRANDTOTAL + 4= 0
(AVERAGE NUMBER OF BALLOTS CAST OR AGGREGATE
REGISTRATION PER YEAR~transfer to line 6 on SEL 950A)




OTHER - SPECIFY

Each Category On SEL952 Concludes With
“Other-Specify”

Items Should Be Detailed and Include a
Quantity Used and Unit Cost

Remember The Specified “Other” Must Have a
Direct Relationship To The Special Election



MATCH DOCUMENTATION TO CLAIM

= Label Backup With Category Number On SEL952
s Circle Totals

» Show Computations (i.e. How did you arrive at the
particular number/amount)

o (31ve Rates

= If Many Invoices Make Up a Cost Listed On
SEL952, Clearly Identify



DOCUMENTATION

= Receipts Are Required For Any Allowable
Purchase Showing Date of Purchase, Amount, and
Item

» Vendor Invoices Required (Purchase Orders Are
not Accepted)

= Payroll Records Documenting Staff Hours Worked
and Pay Rate



» SOS Will ONLY Pay For Substantiated
Expenditures Related To Recount

= SOS Will Not Reimburse For Ongoing Expenses
That Existed Before or After The Election

» If Expense Is Generated Because Of The Election,
It Must Be Supported



HOW THE COUNTIES CAN HELP
SOS ACCOUNTING

= Make Note at Bottom Of Supporting Documents the Section
Letter Expenses Coincide With From SEL952

= i.e. A. Printing

= Provide a Contact Person With Phone Number and Email
Address

» Provide Address of Where Reimbursement Should Mail To

s Use The Current Elections Division Generated Forms
(Located on County Portal)

= Cross Reference Expenses With Invoice and/or Calculations
(show quantity and unit costs)



WEB SITES AND CONTACT LIST

County Portal

http://sos.oregon.gov/elections/Pages/county-
portal.aspx

Secretary of State Accounting Email
accounting.sos@oreqgon.gov

Karla Willmschen

karla.a.willmschen@oregon.qov
503-986-2242



https://sos.oregon.gov/elections/Pages/county-portal.aspx
mailto:accounting.sos@oregon.gov
mailto:karla.a.willmschen@oregon.gov
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