Oregon State Archives

Administrative Rules Section
http://sos.oregon.gov/archives

Maintaining Rules Writers

See more videos about the OARD (Oregon Administrative Rules Database) on the Oregon State Archives

YouTube channel

This overview is for the Rules Coordinator role. Only Rules Coordinators can assign Rule Writers

1. Login here https://secure.sos.state.or.us/oim/login and select the link for Oregon Admin Rules.
2. Inthe “Select and action” menu on the top right of your Dashboard select “Maintain Rules Writers” from the

drop down.
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This is the dafly message set by your OARD appiication administrator.
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3. You will need to know the persons OIM User ID. Enter it in the “Add New Rules Writer” field and click “Add”:

Add New Rules Writer

OIM User ID “|

Current Rules Writers

4. The user’s information will display. Use the drop down menu under “Assigned Divisions” to add Divisions to this
person’s access. After you click the “Add Division” button it will display below, under the list of sections this

Rules Writer has access to work on.


https://www.youtube.com/playlist?list=PL5ZVC0MZ0XoPw0nzS1vkYeiz45a_uFSOc
https://www.youtube.com/playlist?list=PL5ZVC0MZ0XoPw0nzS1vkYeiz45a_uFSOc
https://secure.sos.state.or.us/oim/login
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5. Select a date for the “Date Active” field. It can be today’s date or a date in the future. Then Save.
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To remove a Rule Writer select “Edit” to the right of their listing:
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To remove the person right away, select today’s date for the “Date Inactive” field. Or, set the date to one in the future

to have their access expire on that day.
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