
 Verifying That a Record Has Been 
Added to WebDrawer 

Additional questions? 
Contact ORMS Support: 
1-888-354-2006 
ormshelp@chavessupport.com 
 

 

In order to verify that a record has been successfully published to WebDrawer, you need to first confirm 
that you’ve added the record in question using your published document record type and applied your 
WebDrawer code: 

Note: Below is an example – unless you are Beaverton, your WebDrawer code is not 005 

 

 

 

 

 

Once you’ve made this confirmation, go to your WebDrawer page – you should have a link that takes you 
there. If you don’t, please contact the ORMS Support Desk and they can help you. 
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Once you’ve brought up your WebDrawer page, you can then run a search to bring up the documents 
you’ve published. 
 
In our example, each of the published records has the word “Test” in the title, so we can run a Title Word 
search for “test” (this search is not case sensitive): 
 

 

 

 

 

 

 

 

 

 

 

As you can see from our search results, we have now verified that the documents have been successfully 
published to WebDrawer: 
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