
Sorting in Content Manager 

Additional questions? 
Contact ORMS Support: 
1-888-354-2006 
ormshelp@chavessupport.com 
 

Step 1. Click on one of the columns of your choice (i.e. Title, Date Created, etc.), to sort your records. 
 
 
 
 
 
 
 
 
Examples: Clicking on the TITLE COLUMN will sort your records alphabetically or numerically, clicking 
on the column again will sort them in reverse order. 
 
Clicking on the DATE CREATED COLUMN will sort your records in order of when the record was created, 
starting with the earliest record, clicking on the column again will sort them in reverse order. 
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