
How to Log into Content Manager 

Additional questions? 
Contact ORMS Support: 
1-888-354-2006 
ormshelp@chavessupport.com 
 

Step 1. On your desktop, DOUBLE-CLICK on the CONTENT 
MANAGER icon. 
 
Note: Do not use the CONTENT MANAGER DESKTOP icon. 
 
 
Step 2. In the pop-up window,  
select your Dataset name, then 
click on OK. 
 
Note: If you do not have any listed 
Datasets, the ORMS Helpdesk 
can help you set them up. 
 
 
 
 
Step 3. Enter your USER NAME and PASSWORD 
into the following fields, then click on OK. 
 
Note: If you do not know your user name or password, 
please reach out to the ORMS Helpdesk. 
 
 
 
 
 
 
You have now successfully logged into Content 
Manager. Feel free to read the Tip of the day, or 
close it by hitting CLOSE. If you would NOT like to see 
the Tip of the Day when you open CM, UNCHECK the  
checkbox on the bottom left that says, “Show tips at 
startup”. 
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