BRORMS

Linking from WebDrawer to Your
Agency Webpage

The first step is to identify the kinds of records you wish to link from WebDrawer to your agency page -
examples include meeting minutes, agenda packets, resolutions, ordinances, etc. From there, you need
to be sure these records have been added to Content Manager using your published document record
type, and your agency WebDrawer code has been added to all of them. You can then look at how the

records in question are titled and devise a search for them in WebDrawer.

Let’s take the below meeting records as an example:

e 05.14.2024 CC Reg Mtg Minutes
&m 04.09.2024 CC Reg Mtg Minutes
Em 03.12.2024 CC Reg Mtg Minutes
Em 02.27.2024 CC Reg Mtg Minutes
e 01.23.2024 CC Reg Mtg Minutes

We see they all have “cc reg mtg minutes” in their title, so we can use that in a Title Word search in
WebDrawer to retrieve those records:

SEARCH BY

litle Word

--Select--

--Select--

SORT BY

-- Select --

-- Select --

cC reg mtg minutes
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When we run that search, we see it retrieves the desired records:

e

09.24.2024 CC Reg Mtg Minutes 10/1/2025 1:53:23 PM
04.08.2025 CC Reg Mtg Minutes 9/4/2025 3:21:52 PM
03112025 CC Reg Mtg Minutes 9/4/2025 2:2718 PM
02.25.2025 CC Reg Mtg Minutes 9/4/2025 2:12:49 PM
0211.2025 CC Reg Mtg Minutes 9/4/2025 1:59:18 PM
01.28.2025 CC Reg Mtg Minutes 9/4/2025 1:33:43 PM

We then want to take the URL from the results screen, copy it, and hyperlink that to our agency page
using the desired title, e.g. “City Council Meeting Minutes”:

ﬁl ) https;//ormswd.synergydcs.com/ORMSCMSearch/search/Searchmain.aspx?t1=titlefq1=minutesBop1=AND&t2=createdOn&q2=2024&... A} 7 I{E | = z
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_ ; — Oregon Records Management Solution

ARD
SEARCH FORM #& / Search For

rch Form
- ORMS is a records management solution that provides public access to a variety of records from any jurisdiction in

b Oregon that chooses to participate. The default search includes all jurisdictions. To search for records from a single
jurisdiction, select one from the SELECT JURISDICTION drop-down list. Please click on the HELP link for detailed

instructions.
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When someone visits our agency page and clicks on “City Council Meeting Minutes”, they are clicking the
URL for our above search results, which will run the Title Word search for cc reg mtg minutes in
WebDrawer. That way, any record you publish to WebDrawer which includes “cc reg mtg minutes” in the
title will be included in the results for that search, i.e. when someone clicks on the hyperlink.

That same concept can be applied to any kind of record, so long as they’re titled consistently and
uniformly.

We can also hyperlink them by year, if desired. In that case we need to devise a search to isolate the
meeting records by year — in this example, 2024:

SEARCH BY
Title Word cc reg mtg minutes @
Title Word 2024 m
--Select-- Search
I SORT BY
-- Select -- Descending
-- Select -- Descending

m Check to search for Archived Documents F

exempt fromm WCAG 2.1 Level AA accessibility u
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Which leads you to this results screen, from which you can hyperlink the below URL as 2024 City Council
Meeting Minutes:

}DI ) https:;//ormswd.synergydcs.com/ORMSCMSearch/search/Searchmain.aspx?t1=titlefq1=minutesBop1=AND&t2 =created On8ig2=20248&... IA“ g {B fE :

lissa's Projects - 2. ) Accounts ) Employee Reference ) Records Managem... ] External Resources

Oregon Records Management Solution

ARD
SEARCH FORM #A& / Search For

rch Form
- ORMS is a records management solution that provides public access to a variety of records from any jurisdiction in

Oregon that chooses to participate. The default search includes all jurisdictions. To search for records from a single
jurisdiction, select one from the SELECT JURISDICTION drop-down list. Please click on the HELP link for detailed

p

instructions.

As you can see, you have options. You’ll also want to consider how you present WebDrawer on your
agency page. You might want to explain what it is, what you can find there, and how to search it, as well
as link to predetermined sets of records. Contact the ORMS Help Desk if you’d like examples of how
other agencies present WebDrawer on their agency websites.
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