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Summary
PURPOSE
This review was conducted to comply with Oregon Revised
Statute 297.210, which requires the Audits Division to
perform an audit or review when the executive head of a
state agency leaves his or her position.

RESULTS IN BRIEF
We found that the State Board of Psychologist Examiners
(board) could improve controls over time sheets and fixed
assets, and obtain cost savings by using a motor pool
vehicle.  We also noted that the board did not maintain
adequate documentation to support out-of-state travel and a
personal service contract.

RECOMMENDATIONS
We recommend that the board:

• Require all time sheets to go through a supervisory
review process to ensure completeness and accuracy.  In

addition, the board should follow the recently
implemented Department of Administrative Services
policy on time sheets.

• Control inventory items that have a high risk of loss.

• Obtain a state motor pool vehicle when it is most cost
effective to do so.

• Ensure that all out-of-state travel is approved and
documented.

• Maintain documentation to support all personal service
contracts and adhere to the dollar amount specified in the
contract.

AGENCY RESPONSE
The State Board of Psychologist Examiners's response can
be found at the end of this report.

Background

The State Board of Psychologist
Examiners (board) was created in
1963 and operates under the
provisions of Oregon Revised
Statute (ORS) 675.010 through
675.150.

The board was created to
determine qualifications, examine
and license individuals to practice
psychology in Oregon. The board
may deny, suspend, revoke or
restore licenses. It investigates
alleged violations of the statutes and
imposes appropriate sanctions,
adopts a code of ethics, and enforces
continuing education requirements.

The board is composed of seven
members. Bethanne Darby was
appointed as the Executive Director
of the board on December 1, 1997,
and resigned from that position
effective December 31, 1999.

Audit Results

Time Sheet Approval

We reviewed time sheets for the
former and current directors.  We
found that the former and current
directors' time sheets were not
reviewed and approved as
appropriate by a board member. In
addition, while reviewing payroll for
the current director, we were unable
to locate several of her time sheets.

The board's payroll is processed by
the Department of Administrative
Services Office of Business
Administration (OBA).

In June 2001, OBA established a
policy that will help ensure that all
time sheets are received.  The policy
includes keeping a manual list of
employees and checking names off
the list as time sheets are received.
OBA then follows up on any
missing time sheets.

When time sheets are not
submitted, or are submitted without
review and approval, there is a
greater likelihood of errors and
irregularities.

The Oregon Accounting Manual,
section 10.90.00.103, requires
agencies to develop internal
procedures for the review and
approval of time reporting.

We recommend that the board
develop procedures, in accordance
with the Oregon Accounting
Manual, for the review and approval
of time sheets.  In addition, we
recommend that the board and OBA
follow the recently implemented
policy to help ensure timely and
accurate payroll accounting.

Fixed Asset Procedures

Our audit included tests to
determine whether the former
director had returned all assigned
state property.  We found that the
board does not maintain a list of
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fixed assets.  However, all of the
items that we were told were
assigned to the former director were
appropriately returned to the agency.

During our review, we also noted
that the board does not attach State
of Oregon property tags to fixed
assets and no one performs periodic
inventory reviews.

The Oregon Accounting Manual,
section 10.50.00.122, recommends
that state agencies identify, record,
and control inventory items that
have a high risk of loss such as
computer and electronic equipment,
photography equipment, hand tools,
and other items that management
determines to be at a high risk of
loss.

We recommend that the board
control inventory items having a
high risk of loss.  This can be
accomplished by maintaining a list
of assets, affixing property
identification tags to all high-risk
assets, and performing periodic
inventories.

Private Vehicle Usage

While reviewing travel claims, we
noted that the former and current
directors were using private vehicles
for travel at times when it would
have been more cost effective to use
state-owned motor pool vehicles.
For example, the current director
was reimbursed $250 for private
vehicle mileage for a business trip to
eastern Oregon.  If a motor pool
vehicle had been obtained, the
charge would have been $122, a
saving of $128.

The Oregon Accounting Manual
states that when vehicle travel is
justified, a state-owned vehicle will
be used, unless travel in a private
vehicle is more practical because of
cost, efficiency or work
requirements.

We recommend that the board
obtain a state motor pool vehicle

when it is more cost effective to do
so.  An analysis should be completed
to determine the break-even point in
mileage to determine cost
effectiveness.

Out of State Travel

While reviewing travel claims we
noted that the current director had
submitted claims for travel to
Nevada, Washington, and Florida.
The board does not have
documentation to support the
approval of these out-of-state trips.

Oregon Revised Statute 292.230
requires agency administrators or
their designees, as designated in
writing, to approve out-of-state
travel.

We recommend that the board
ensure that all out-of-state travel is
approved and properly documented.

Contracting

We reviewed the board's only
personal service contract.  We found
that the board had not maintained
documentation to support the
contract selection process. In
addition, we found that the board
made payments to the contractor for
$8,631.07 when the contract limit
was $7,750.  The board has since
amended the contract for $10,300.

Oregon Administrative Rule 125-
020-0510, section 2, outlines the
documentation that should be
maintained in the agency contract
files.  Some of the necessary items
include a list of prospective
contractors notified of the
solicitation, the method used to
advertise or notify prospective
contractors, and all information
describing how the contractor was
selected.

We recommend that the board
maintain documentation to support
all personal service contracts.  In
addition, we recommend that it

adheres to the terms specified in the
contract.

Scope and Methodology

This audit was conducted in
compliance with ORS 297.210,
which requires the Audits Division
to perform an audit or review when
the executive head of an agency
leaves his or her position.  The audit
was conducted in accordance with
generally accepted government
auditing standards. Our audit
objectives were to assure that
appropriate actions were taken to
cancel the previous director's access
to state computer systems and return
any state assets in her possession,
and to assure that recent transactions
authorized by the director were
reasonable and complied with
appropriate laws and regulations.
Specifically we:

� Reviewed relevant statutes and
laws;

� Determined that fixed assets
assigned to the former director
had been returned to the board,
and her access to state computer
systems was canceled;

� Tested travel and payroll
transactions that were payable to
or authorized by the former
director during her last six
months in office. We also tested
travel and payroll transactions
that were payable to or
authorized by the current
director;

� Tested personal service contracts
entered into by the former
director within the last six
months of service; and

� Were alert for signs of potential
fraud, abuse, and illegal acts for
the areas related to the review
objectives.
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DEPUTY DIRECTOR: Cathy Pollino, MBA, CGFM

The courtesies and cooperation extended by the officials and staff of the
State Board of Psychologist Examiners were commendable and much appreciated.

Auditing to Protect the Public Interest and Improve Oregon Government

This report, which is a public record, is intended to
promote the best possible management of public

resources. Copies may be obtained by mail at Oregon
Audits Division, Public Service Building, Salem, Oregon

97310, by phone at 503-986-2255 and 800-336-8218
(hotline), or internet at Audits.Hotline@state.or.us and

http://www.sos.state.or.us/audits/audithp.htm.




